NORRIS BANK PRIMARY SCHOOL
NEWSLETTER
OUR SCHOOL VISION:
“Norris Bank Primary School’s Vision is to develop caring, creative, problem solving students who will
embrace challenge to reach their personal best, whilst still retaining a strong sense of social justice
and kindness.

Date:

Wednesday 5th February 2020
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Message from the Principal Team
Hello everyone,
Welcome back officially to the new 2020 School Year. What a summer it has been with the
tragedy of the bushfires, the new coronavirus outbreak and the crazy dust storms. We have
certainly struggled to keep our spirits up and our school grounds looking neat and tidy for
the start of school.
We would like to officially welcome our new Prep families to Norris Bank PS. It is lovely to
see those happy little faces coming to school for the first time and enjoying being at school
at last. Our 18 (soon to be 19) 2020 Prep students have settled in very well. They are
enjoying getting to know their Year 6 Buddies at recess and lunch and in classroom shared
visits. I’m sure it won’t be long and they will want their independence and to venture out of
the garden onto the play equipment. We use a slow release model for play in the first few
weeks as we get to know the children and they get to know us. Still there is lots of fun to be
had in our newly filled up sandpit and garden for now. Currently the prep students do not
attend school on Wednesdays in February as Mrs Dalton will see them individually to assess
where they are sitting in relation to their literacy and numeracy development.
We have had a very, quiet, settled start to the year and it is lovely that staffing numbers
have allowed us to update our Yard Duty Policy which I have attached to this newsletter and
create some new Lunch Time Clubs, which will officially begin next week.

I have attached a copy of the Club Days and times at the end of the newsletter. All students
are welcome to participate in as many or as few clubs as they choose
As mentioned in one of my Compass notifications earlier in the week, we cannot press
enough on the issue of attendance and punctuality. Attending school every day is vital for
your child’s social and academic progress. Educational research across all age groups
including and almost especially in the Early Years of school. In Prep to Year 3, these years are
vital if your child is going to learn to read and write and become numerate. Missing multiple
days from school puts your child’s learning at risk, not to mention how sad your child feels
when they are often away from school and their friends have moved on to new friendships.
All students are expected to be at school here at Norris Bank by 8.50am at the latest so they
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have time to settle and say their good byes to parents/ carers once the warning bell goes at
8.57am. We need all children to be lined up and ready to go in to class at the 9am bell. We
are all parents and we have all experienced the morning rush when our children were
younger (it can be crazy, that’s for sure!) however modelling and teaching your child
punctuality (being on time) is so important and habits begin very early. I have seen too many
children and families in my teaching career get into bad habits in regards to being on time
and this can be very difficult to change later on. The other issue with lateness in the morning
is that form 9am to 11am it is our Literacy Block when your child is being taught how to read
and write. If they miss the opening to the lesson and the modelling/ instruction at the
beginning they are automatically not going to be able to catch up. Each lesson is very
structured and has different phases. The teacher cannot stop the lesson and catch your child
up as the whole class will have moved into the next phase of the lesson. If you would like
more information about how we teach Reading and Writing, please come along to our Early
Years Parent Information Evening in a few weeks’ time: Prep – Year 3 parents – Tuesday 3rd
March @ 7pm.
Next Tuesday the 11th February is Safer Internet Day. All classes will be
learning more about how to stay safe online. This is an ongoing issue and
educating our children how to safely navigate the internet and social
media is absolutely vital and is a continuous process. If you would like
to know where parents can get more information in regards to what
you can do at home please follow this link:
https://www.esafety.gov.au/

Next Tuesday we will also be officially recognising our 2020 School Captains and Student
Leadership Team, with the presentation of their badges and certificates at our first Whole
school Assembly in the Junior School building at 9.05am. We would love as many
parents/carers and grandparents to join us if possible as this is a very special Assembly.
It is with great excitement that I can confirm that our 2020 Swimming program can go
ahead in a couple of weeks’ time. We have had an amazing response by our families to this
program, which is such a vital skill for school aged children to have and enjoy.
Do you have a spare hour, one morning per week? If so we
would love you to join us as a Parent Helper during the
Literacy Block. We need parents to assist students to change
readers and to listen to student’s read. If you would like to
become a NBPS Parent Helper you will need to get a
Working with Children’s Check (It is free for volunteers and Sonia in the office can explain to
you how you can do this easily online.) and attend our Parent Helpers Briefing in the Library
on Monday 17th February @ 9.05am to receive your certificate. You must have both to help
in the classrooms.
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Dental van visit Mon 17th Feb – Thurs 20th Feb

Zooper Dooper Fundraiser next Friday 14th Feb (see flyer at the end
of newsletter)

Swimming program Years 1 -6 begins Wed 19th Feb

Have a great fortnight

Friday 7th February
Tuesday 11th February
Tuesday 11th February
Friday 14th February
Friday 14th February
Monday 17th February
Monday 17th February
Tuesday 18th February
Wednesday 19th February
Wednesday 19th February
Thursday 20th February
Friday 21st February
Friday 21st February

Sandra James (Principal)

TERM 1 CALENDAR
Interschool Sport Away game – NBPS V Streeton PS
Whole school Assembly in junior building
Safer Internet Day
Interschool Sport home game – NBPS V Watsonia Heights
Zooper Dooper Fundraiser
Dental Van arrives
Parent Classroom Helpers Briefing @ 9.05am in Library
School Captain Morning Tea with Principal
Swimming Program begins
School Council meeting @ 7pm
Dental Van leaves
SSG Meeting Day
Interschool Sport - Home game NBPS V Greensborough

From the office
SCHOOL BANKING
Student banking has commenced for 2020. Banking day is Wednesday, and if you
would like to make a new application, we have forms at the office.
COMPASS
We are using the Compass portal more and more to advise families of all kinds of information. Including
assembly times, when a special event is planned and other important news. Please check that your app is
operating and that notifications are turned on. If you are having problems, including resetting passwords
please come and see me.
SWIMMING PROGRAM
Great news, that the swimming program will be going ahead for 2020 as we have had a wonderful
expression of interest shown by families. If you have not returned your note and deposit please get it in by
Friday 7th.
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PAYMENTS TO SCHOOL
Please ensure that when returning a permission slip to school that it is accompanied with the payment,
either by cash or eftpos, or CSEF if you have the funds.
Notes sent without payment will be returned.
-Sonia.

Message from our School Captains
Watch this space!
Kind Regards,
The School Captains

FIRST AID

Welcome back everyone,
As the First Aid Officer I’d like to introduce myself to those of you who don’t know me. My name is Miss
Ashleigh and I will be your go to for any medical queries.
MEDICAL ALERTS
I’d like to stress how important it is to fill out any Alert forms we send home in a timely manner and please return it to me in
COLOUR as it is a requirement of the Department of Education that all of our medical alerts are displayed in colour.
To any new families who need forms or have any questions, please see myself of Sonia in the Office.
That’s it for now.
Ashleigh Hamill | First Aid Officer.
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Garden Grubs Club
Season : Summer

Oh dear! Our poor garden really took a battering over the long, hot, dry summer
holidays.
Still it won’t be long I’m sure before Mrs Johnson and our Garden Club have it
looking back to life and refreshed. We have bought a new retractable hose to use
in the garden which is now attached to the wall. And we are already thinking
about what yummy vegetables we can plant for the Autumn. We have so many
plans for our garden space, including the installation of a new Reading rotunda
but for now we just want to keep the plants watered and happy 

OSHC NEWS
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NBPS Lunch Time
Clubs
Everyone is Welcome!
Monday
Garden / Craft Club @
1.30pm – 2pm
Meet Mrs Johnson on
the steps of the Library

Tuesday
Leggo Club @ 1.30pm –
2pm
Meet Ashleigh on steps
of Library

Wednesday
Choir Club @ 1.30pm –
2pm
Meet Mrs Degenhardt in
the BER

Thursday
Ball Games Club @
1.30pm – 2pm
Meet Nicole on
Basketball Court

Friday
Ball Games Club @
1.30pm – 2pm
Meet Nicole on
Basketball Court
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NORRIS BANK PRIMARY
ATTENDANCE POLICY
PURPOSE
The purpose of this policy is to





ensure all children of compulsory school age are enrolled in a registered school and attend school every day the
school is open for instruction
ensure students, staff and parents/carers have a shared understanding of the importance of attending school
explain to school staff and parents the key practices and procedures Norris Bank Primary School has in place to
o support, monitor and maintain student attendance
o record, monitor and follow up student absences.

SCOPE
This policy applies to all students at Norris Bank Primary School.
This policy should be read in conjunction with the Department of Education and Training’s School Attendance Guidelines. It does
not replace or change the obligations of Norris Bank Primary School parents and School Attendance Officers under legislation or
the School Attendance Guidelines.
DEFINITION
Parent – includes a guardian and every person who has parental responsibility for the child, including parental responsibility under
the Family Law Act 1975 (Cth) and any person with whom a child normally or regularly resides.
POLICY
Schooling is compulsory for children and young people aged from 6 to 17 years (unless an exemption from attendance or enrolment
has been granted).
Daily attendance is important for all children and young people to succeed in education and to ensure they do not fall behind both
socially and developmentally. School participation maximises life opportunities for children and young people by providing them
with education and support networks. School helps people to develop important skills, knowledge and values that set them up for
further learning and participation in their community.
Students are expected to attend Norris Bank Primary School during normal school hours every day of each term unless:





there is an approved exemption from school attendance for the student
the student has a dual enrolment with another school and has only a partial enrolment in Norris Bank, or
the student is registered for home schooling and has only a partial enrolment in Norris Bank Primary School for
particular activities.

Both schools and parents have an important role to play in supporting students to attend school every day.
Norris Bank Primary School believes all students should attend school all day, every day when the school is open for
instruction and is committed to working with its school community to encourage and support full school attendance.
All students arriving at school after 9.00am must be signed in at the office by a parent.
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All students leaving early before 3.30pm must be signed out at the office by a parent.
Our school will identify individual students or cohorts who are vulnerable and whose attendance is at risk and/or
declining and will work with these students and their parents to improve their attendance through a range of
interventions and supports.
Students are committed to attending school every day, arriving on time and are prepared to learn. Our students are
encouraged approach a teacher and seek assistance if there are any issues that are affecting their attendance.
Norris Bank Primary School parents are committed to ensuring their child/children attend school on time every day
when instruction is offered, to communicating openly with the school and providing valid explanations for any absence.
Parents will communicate with the relevant staff at Norris Bank Primary School about any issues affecting their child’s
attendance and work in partnership with the school to address any concerns.
Parents will provide a reasonable explanation for their child’s absence from school and endeavour to schedule family
holidays, appointments and other activities outside of school hours.

Supporting and promoting attendance
Norris Bank Primary School’s Student Wellbeing and Engagement Policy supports student attendance.
Our school also promotes student attendance by: supplying a breakfast club, before and after school care, a wellbeing co-ordinator,
school chaplain service.

Recording attendance
Norris Bank Primary School must record student attendance twice per day. This is necessary to:




meet legislative requirements
discharge Norris Bank Primary School’s duty of care for all students

Attendance will be recorded by classroom teacher] at the start of the school day and after lunch using CASES21/eCASES or
compatible third party software].
If students are in attendance at a school approved activity, the teacher in charge of the activity will record them as being present.

Recording absences
For absences where there is no exemption in place, a parent must provide an explanation on each occasion to the school.
Parents should notify Norris Bank Primary School of absences by:



contacting the office if it is an unplanned absence via Compass, informing the classroom teacher if it is a
planned absence

If a student is absent on a particular day and the school has not been previously notified by a parent, or the absence is
otherwise unexplained, Norris Bank Primary School will notify parents by Compass App SMS to their phone by 10.30am
in the morning of the day of absence. Parents can respond by writing an explanation in the text box or by phoning the
school office.
If contact cannot be made with the parent (due to incorrect contact details), the school will attempt to make contact
with any emergency contact/s nominated on the student's file held by the school, where possible, on the day of the
unexplained absence.
Norris Bank Primary School will keep a record of the reason given for each absence. The principal will determine if the explanation
provided is a reasonable excuse for the purposes of the parent meeting their responsibilities under the Education Training Reform
Act 2006 and the School Attendance Guidelines.
If Norris Bank Primary School considers that the parent has provided a reasonable excuse for their child’s absence the absence will
be marked as ‘excused absence’.
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If the school determines that no reasonable excuse has been provided, the absence will be marked as ‘unexcused absence’.
The Principal has the discretion to accept a reason given by a parent for a student’s absence. The Principal will generally excuse:







medical and dental appointments, where out of hours appointments are not possible or appropriate
bereavement or attendance at the funeral of a relative or friend of the student, including a student required to
attend Sorry Business
school refusal, if a plan is in place with the parent to address causes and support the student’s return to school
cultural observance if the parent/carer notifies the school in advance
family holidays where the parent has met with and notified the principal in advance.

If no explanation is provided by the parent within 10 school days of an absence, it will be recorded as an ‘unexplained absence’ and
recorded on the student’s file.
Parents will be notified if an absence has not been excused.

Managing non-attendance and supporting student engagement
Where absences are of concern due to their nature or frequency, or where a student has been absent for more than five days, Norris
Bank Primary School will work collaboratively with parents, the student, and other professionals, where appropriate, to develop
strategies to improve attendance, including:







establishing an Attendance Student Support Group
implementing a Return to School Plan
implementing an Individual Education Plan
implementing a Student Absence Learning Plan for students who will be absent for an extended period
arranging for assistance from relevant student wellbeing staff.

We understand from time to time that some students will need additional supports and assistance, and in collaboration with the student
and their family, will endeavour to provide this support when it is required,

Referral to School Attendance Officer
If Norris Bank Primary School decides that it has exhausted strategies for addressing a student’s unsatisfactory attendance, we
may, in accordance with the School Attendance Guidelines refer the non-attendance to a School Attendance Officer in the North
Western Regional Office for further action.

If, from multiple attempts to contact with a parent, it becomes apparent that a student will not be returning to the
school, the principal may make a referral to a School Attendance Officer if:



the student has been absent from school on at least five full days in the previous 12 months where:
o the parent has not provided a reasonable excuse for these absences; and
o measures to improve the student's attendance have been undertaken and have been unsuccessful
the student’s whereabouts are unknown and:
o the student has been absent for 10 consecutive school days; or
o no alternative education destination can be found for the student.

MORE INFORMATION AND RESOURCES





School Attendance Guidelines
School Policy and Advisory Guide: Attendance
School intranet

REVIEW CYCLE AND EVALUATIONThis policy was last updated in January, 2020

and is scheduled for review in

January, 2022.
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YARD DUTY AND SUPERVISION POLICY

Norris Bank Primary School
PURPOSE
To ensure school staff understand their supervision and yard duty responsibilities.

SCOPE
The principal is responsible for ensuring that there is a well-organised and responsive system of supervision in place during school
hours, before and after school, and on school excursions and camps.
This policy applies to all teaching and non-teaching staff at Norris Bank Primary School, including education support staff, casual
relief teachers and visiting teachers.
School staff are responsible for following reasonable and lawful instructions from the principal, including instructions to provide
supervision to students at specific dates, time and places.

POLICY
BEFORE AND AFTER SCHOOL
Norris Bank Primary School’s grounds are supervised by school staff from 8.50am until 3.40pm. Outside of these hours, school staff
will not be available to supervise students.
Before and after school, school staff will be available to supervise the front of the school (near school office) and the driveway on
the Greenhills Road entrance of the school.
Parents and carers should not allow their children to attend Norris Bank Primary School outside of these hours. Families are
encouraged to contact Sharon after 3.30pm at after school care or refer to Camp Australia for more information about the before
and after school care available to our school community.
If a student arrives at school before supervision commences at the beginning of the day, the principal or nominee staff member
will, as soon as practicable, follow up with the parent/carer to:



advise of the supervision arrangements before school
request that the parent/ carer make alternate arrangements.

If a student is not collected before supervision finishes at the end of the day, the principal or nominee staff member will consider
whether it is appropriate to:



attempt to contact the parents/carers
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attempt to contact the emergency contacts
place the student in an out of school hours care program (a fee will be charged)
contact Victoria Police and/or the Department of Health and Human Services (Child Protection) to arrange for the
supervision, care and protection of the student.

School staff who are rostered on for before or after school supervision must follow the processes outlined below.
YARD DUTY
All teaching staff at Norris Bank Primary School are expected to assist with yard duty supervision and will be included in the weekly
roster.
The Principal is responsible for preparing and communicating the yard duty roster on a regular basis. At Norris Bank Primary
School, school staff will be designated a specific yard duty area to supervise.
The designated yard duty areas for our school as for 2020 are
Zone

Area

Before and After School Zone 1

Front of school / driveway up the hill

Zone 2 Recess

Children’s sensory garden

Zone 3 Recess

South Playground, basketball court

Zone 4 – White Area

Quadrangle between buildings and in front of gym

Zone 2 Lunch

Children’s sensory garden

Zone 3 Lunch

South Playground, basketball court

Zone 5 Lunch

Middle of Oval / Looking at East side of Gym
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School staff must
wear a provided
safety/hi-vis vest
whilst on yard
duty. Safety/hivis vests will be
stored
in
staffroom.
Staff who are
rostered for yard
duty must remain
in the designated
area until they are
replaced by a
relieving teacher
and must not
leave playground
unattended.
During yard duty,
supervising staff
must:










methodically move around the designated zone in a clockwise direction (except at playground), keeping all
students in zone in line of sight.
be alert and vigilant and pro-active
must ensure that students are using play equipment correctly
intervene immediately if potentially dangerous or inappropriate behaviour is observed in the yard
enforce behavioural standards and implement appropriate consequences for breaches of safety rules, in
INSERT SCHOOL MAP WITH ZONES MARKED
accordance with any relevant disciplinary measures set out in Norris Bank Primary School’s Student
Engagement and Wellbeing Policy.
ensure that students who require first aid assistance receive it as soon as practicable
log any incidents or near misses as appropriate by completing an incident report and emailing it to the principal.
if being relieved of their yard duty shift by another staff member (for example, where the shift is ‘split’ into 2
consecutive time periods), ensure that a brief but adequate verbal ‘handover’ is given to the next staff member
in relation to any issues which may have arisen during the first shift.

If the supervising staff member is unable to conduct yard duty at the designated time, they should contact the Principal with as
much notice as possible prior to the relevant yard duty shift to ensure that alternative arrangements are made.
If the supervising staff member needs to leave yard duty during the allocated time, they should contact the principal but should not
leave the designated area until the relieving staff member has arrived in the designated area.

If a relieving or next staff member does not arrive for yard duty, the staff member currently on duty should send a
message to the office/staffroom and not leave the designated area until a replacement staff member has arrived.
Should students require assistance during recess or lunchtime, they are encouraged to speak to the supervising yard duty staff
member or come inside to the staffroom.
CLASSROOM
The classroom teacher is responsible for the supervision of all students in their care during class.
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If a teacher needs to leave the classroom unattended at any time during a lesson, they should first contact Buddy teacher or
Principal for assistance. The teacher should then wait until another staff member has arrived at the classroom to supervise the class
prior to leaving.
SCHOOL ACTIVITIES, C AMPS AND EXCURSIONS
The principal and leadership team are responsible for ensuring that students are appropriately supervised during all school
activities, camps and excursions. Appropriate supervision will be planned for special school activities, camps and excursions on an
individual basis, depending on the activities to be undertaken and the level of potential risk involved.

FURTHER INFORMATION AND RESOURCES


School Policy and Advisory Guide:
o Supervision
o Duty of Care
o Child Safe Standards
o Visitors in Schools

REVIEW CYCLE
This policy was last updated on 28th January, 2020 and is scheduled for review in January, 2022. This policy will also be updated if
significant changes are made to school grounds that require a revision of Norris Bank Primary School’s Yard Duty and Supervision
Policy.
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